QUINCY PUBLIC LIBRARY
MATERIALS SELECTION POLICY

OVERVIEW
The Director is responsible for all materials in the library collections. Material selectors, using professional judgment, choose and discard items for the library collections within the scope of assigned areas.
A variety of factors influence the selection of library materials. These include accuracy of information, interest, authority, demand, and value to the existing collection, timeliness, significance of the subject, format, and price. Selection of materials is accomplished in a variety of ways. Extensive use is made of reviews in professional and other journals. Recommendations by staff and residents of the community are seriously considered.
Kids Only cards permit checkout of children’s materials only Tween, Young Adult, and Adult cards permit checkout from any circulating collection within the Library.  All materials shall be freely accessible to all members of the public.
Selection
Criteria to be considered in adding specific materials, including gifts, to the collection include, but are not limited to: 
· collection objectives 
· existing subject coverage 
· public interest 
· community relevance 
· patron requests 
· timeliness of topic 
· audience for material 
· current or historical significance of author or subject 
· support for lifelong learning 
· diversity of viewpoint 
· effective expression 
· creativity 
· imagination 
· reading, listening, or viewing enjoyment 
· popularity 
· nature of media 
· quality of production 
· durability of format
Items selected must meet one or more of these criteria.  Conversely, meeting one or more of these criteria does not automatically qualify an item for selection.  The library strongly encourages patrons to suggest items, topics or authors they would like to see included in our collections.  Requests may also be met through resource sharing with other libraries, electronic delivery, or other means. 
Reviews in professionally recognized periodicals are a primary source for materials selection.  Standard bibliographies, book lists by recognized authorities, including best seller lists, and the advice of professionals versed in specific subject areas also will be used.
Individual items, which in and of themselves may be controversial or offensive to some patrons or staff, may be selected if their inclusion will contribute to the range of viewpoints in the collection as a whole, and if they meet one or more of the criteria listed. 

Electronic resources, including subscription databases and links to web sites, are provided through the Library web site to increase the depth and breadth of our collections.  Some links may be available only within a library building or only to library patrons and may require a library card for access.  The Library is not required to establish or maintain any particular web link. 

Criteria used to select web site links shall include, but not be limited to those that: 
· are useful sources of current, consistently maintained information 
· are created by credible authors/producers 
· are well-organized and easily navigable 
· complement the Library’s physical collections

From time to time, the Director, in consultation with staff, will determine that a new format is needed. These new formats will be added based on patron need, availability, ease of upkeep, and general community interest.
Donations
See the Gift Acceptance Policy
Weeding
The Library recognizes that discarding materials is an important part of maintaining the Library in order to keep the collections fresh and free of outdated, factually incorrect, and overly worn/damaged materials.  When withdrawing and discarding materials, the Library shall consider the same criteria as those used for selecting materials, as well as physical condition.  Materials will not be removed because of controversy.  Replacement of materials will be based on collection objectives.
Reconsideration
Any Quincy or Townships of the Quincy Area Public Library District resident who wishes to question the inclusion or exclusion of any title may do so by completing and submitting a Request for Reconsideration form. This form may be obtained from any of the Library’s service desks. The Executive Director will study the complaint and reply with her/his decision. 
If further review is requested in writing by the patron, the complaint may be brought before the Board of Trustees at a regularly scheduled meeting. However, until a decision is reached, no removal or restriction shall take place. Final authority for the removal or restriction of a title rests with the Board of Trustees. 
Since all political, religious, and social opinions should be represented in a public library, no group or individual will be permitted to impose a partisan emphasis upon the Library’s collection. Frankness of language, a widespread and contemporary phenomenon, will never, in itself be considered sufficient justification to remove or restrict library materials.
Illinois Room Collections 
Local History Collection (non-circulating)
The purpose of this collection is to preserve materials that document the history and genealogy of Quincy, Adams County, and the State of Illinois, and to make these materials available to researchers and the general public.  The Library holds these materials in trust for future generations.  They can be examined in the local history room only.
The major historical subject areas include city and county histories, industry and business, city directories, prominent individuals, events, ethnic groups, and early settlers.  Genealogical materials include family histories, cemetery records, early marriage records, and census records.  
Genealogy Collection - Great River Genealogical Society (non-circulating)
The Great River Genealogical Society houses their holdings at Quincy Public Library, making them available to the general public and continually purchases new materials for the collection.  The Reference Department also funds additions to the genealogy and local history collection.  The collaboration of the Society with the Library has resulted in a very workable situation with enhanced access to documents.
Quincy Author Collection (non-circulating)
A Quincy author is defined as a current resident of the City or District or one who was born or spent a significant portion of their life here. 
Materials written by a local author must meet basic criteria for suitability in a public library collection but are not required to meet all critical standards (positive review, quality of writing, spelling, grammar, etc.) of the Library’s Materials Selection Policy.  Library inclusion or rejection of donated titles in the collection does not imply agreement or disagreement with any ideas presented in the work.   This collection could include thesis papers, significant findings, or compiled research on a topic.
Titles added to the collection will be cataloged with an additional subject heading indicating “Quincy Author.” 
These titles are retained indefinitely for their historic value, significance or rarity.




Adult Collections
Local Author Collection (circulating)
A local author is defined as a one who was born or spent a significant portion of their life in the area. Specifically, within a 50 miles radius of Adams County, Illinois 
Books written by a local author must meet basic criteria for suitability in a public library collection but are not required to meet all critical standards (positive review, quality of writing, spelling, grammar, etc.) of the Library’s Materials Selection Policy.  Library inclusion or rejection of donated titles in the collection does not imply agreement or disagreement with any ideas presented in the work.   Titles added to the collection will be cataloged with a subject heading indicating “Local Author,” and will be classified for the local author collection.
No titles are retained in the Local Author Collection indefinitely.
Library of Things Collection (circulating) 
This is a collection of non-traditional library objects inclusive of 3-D items that focus on providing educational, cultural, and recreational needs of the community.  Items may or may not be added to this collection based not only on spirit of the critical standards mentioned earlier but on item cost, ongoing maintenance costs, and the feasibility of such items. Ex: It may be feasible to lend some video game accessories, but not other accessories. Items like 3-D printers may be initially funded, but may be discontinued due to rising cost of supplies and printer materials.
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